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MEMORANDUM FOR

SUBJECT i Progress Report For Month of May 1957
L. Attached is the Records Center monthly statistical report
for the month of May 1957.

2. The following summsrizes the agtivity of the Branches during
the month: ‘

a. Accessioning

The Center called upon the Logistice Office/Transportation
Division on four different ceemsions to transfer s total of 4Q9
cubic feet of materisl. Also the Records Center Couriers trans-
ferred a total of 154 cubic feet of material from the Headquarters
area. The 5(3 cubie feet of material accessioned is equivalent to .
the volume of more than 70, four drawer, legal size file cabinetp, 7
which have a replacement velue of approximately $2k,780.

The Accessloning Branch found it necessary to relocste 650
cuble feet of material during the month. A large portion of this. -
material was moved into the "comuitted’ or'grilled" aree; therefore,
mmore space was made available for new accessions.

t. Reference

The Center furnished 7,54( items to requestors during the ;
month. Of this number 254 items were for copies of informetion -
reports that required the reproduction of €08 pages by the various
reproduction processes employed by the Center.

. DisEsa.l

Because of the critical need for space, Records Center
personnel began burning the disposal material |
[ 1 A total of 149 cubic feet of material was burned in three
days. It 1s antlcipated that it will take three weeks to free the
second floor of disposal material. '
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d. General

25X1
| !vi.ll be attending the Basic Supervision
fourse & quarters trom 3 June through 1k June 1957.

Chiel N Records Center
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RECORDS CENTER MONTHLY STATISTICAL SUMMARY

MONTH

May 1957

I. ACCESSIONING, DISPOSITION,

HOLDINGS

ACTIVITY (Items 2 tbrough 10 in cubic feet)

REPORT ING
PER10D

FISCAL YEAR
TO DATE

. ACCESSION JoBS (Number)

ESTABLISH
TO DATE

RECORDS ACCESSIONED

RECORDS DI1SPOSED OF AT CENTER

RECORDS TRANSFERRED FROM CENTER

RECORDS HOLDINGS

DISTRIBUTION MATERIAL RECE]VED

DISTRIBUTION MATERIAL DISPOSED OF AT CENTER

DISTRIBUTION MATERIAL TRANSFERRED FROM CENTER

O lelNlo|lo|lbdlw|n|=-

DISTRIBUTION MATERIAL HOLDINGS

5

- TOTAL HOLDINGS

I'l. REFERENCE SERVICES

2l

SERVICE (Number)

REPORT ING
PEROD

FISCAL YEAR
TO DATE

ESTABLISH
TO DATE

- RECORD DOCUMENTS LOANED

8,935

43,107

INFORMAT| ONAL REQUESTS

1,040

3,004

« INFORMATION REPORTS

54,490

« INTELLIGENCE REPORTS

03,197

- ADMINISTRATIVE [SSUANCES

« TOTAL

58587

o

DISTRIBUTION MATERIALS RECEIVED

MATERIAL (Number)

REPORT ING
PERIOD

FISCAL YEAR
TO DATE

. INTELLIGENCE REPORTS

A, INTTIAL RECEIPT

B, RETURNS

- ADMINISTRATIVE ISSUANCES

- TOTAL

V.

REPRODUCTION SERVICES

PROCESS (No. of pages)

REPORT ING
PERIOD

FISCAL YEAR
TO DATE

« OZALID

41,749

- PHOTOCOPY

223
2h

. DITTO

« TOTAL

k)
[E03)

V. SHELVING UTILIZATION

SPACE (Cubic feet)

REPORTING
PERIOD

24.

TOTAL CAPACITY

25,

UTILIZED

26 .

COMMITTED

27.

AVAILABLE

FORM NO.
1 MAR 57 l‘lgoJ




